IIpunoxenue

K npuka3zy MJIOY «Jlerckuii cag Ne 35
«YnpiOka» r. I'eoprueBckay

ot 10 nexabpsa 2018 r. Ne 441/1- O/

Housoxenne
00 apxXHBe MYHHIHIAJILHOI0 JOMKO/JIbHOI0 00pa30BaTe/ibHOr0 YUPeKIeHHus
«/dercxmii cag Ne 35 «YabiOka» ropoaa I'eoprueBcka

L O011ue moIoKeHus

1. ITonoxeHnue 06 apxyuBe MyHHULMIIATLHOTO JOMIKOIBHOTO 00pa30BaTeILHOIO
yupexaenus «Jlerckuii cag Ne 35 «VYueiOka» ropoma ['eoprueBckay (mamee —
Yupexnaenue, ApxuB) paspaboraHo Ha ocHoBaHMM PeaepasbHOTO 3aKoHA OT
22.10.2004 Ne 125-®3 «O6 apxuBHOM aene B Poccuiickoit Denepaiwimy (pea. or
28.12.2017 r.), npuMepHOro MOJOXKeHUs] 00 apXHUBE OPraHM3ALUU YTBEPKICHHOIO
npukazom @enepanpHoro apxupHoro arercrsa ot 11 ampens 2018 Ne 42 «O6
YTBEP/KACHUUA IPUMEPHOTO MOJIOKEHHS 00 apXUBE OpraHU3aAINAN).

2. ApxuB VY4pexIeHHS CO3MAeTCS B UENAX, OCYIICCTBJICHUS XPaHCHMS,
KOMIUIEKTOBAHHUS, y4€Ta U UCHOIb30BaHUsl JOKYMEHTOB BpeMEHHBIX (CBbime 10 er)
CPOKOB XpaHEHMsI, 00pa30BaBLIMXCS B MPOLECCE ACATEIBHOCTH YUPEIKIACHHS, B TOM
Yuciie [0 JIMYHOMY COCTaBy, II0 OOydJaromuMcs B YUpekIeHUU (aiee —
BOCIIUTAHHHUKH), a TaKKe B LENSIX IOJArOTOBKH JIOKYMEHTOB K IIepejade Ha
IIOCTOSIHHOE XPaHCHHWE B MYHMIMIIAJIBHBIA apXWUB, MCTOYHUKOM KOMILIEKTOBAHUS
KOTOPOTO BBICTYIIAET YUPEKICHUE.

3. ApxuB VYupexIeHUS B CBOCH JCATCIBHOCTH PYKOBOACTBYETCS
@enepanbHeiM  3ak0HOM 0T 22.10.2004 Ne 125-®3 «0O0 apxuBHOM Jelie B
Poccuiickoit ®enepammm» (pex. ot 28.12.2017r), ApyruMH HOPMATHBHBIMHU
1paBoBbIMH akTaMu Poccuiickoit @enepanuu, cyonekToB Poccuiickoit Geneparuu B
cepe apXWBHOIrO Jieia W JCJOMPOU3BOACTBA, MPABUIAMHI OPTAHU3AIMHA XPAHCHHS,
KOMIUIEKTOBaHUA, Yy4e€Ta ¥ HCIIOJIb30BAHUS JOKYMEHTOB ApXMBHOro (oHma
Poccuiickoit @enepaumm W APYruxX apXWBHBIX JOKYMEHTOB B TOCYJIapCTBEHHBIX
OpraHax, Oprasax MeCTHOTO CaMOYIIPABJICHUS U Y UPE)KICHUSI.

4. ApxuB VYupexIeHHS BO3IVIABJISECT OTBETCTBEHHOE JIMIIO, HA3HAYEHHOE
[IPUKA30M 3aBEAYIOLICTO Y UPEKICHUEM.

5. VYwupexnenue obecrieurBaet ApxuB HEOOXOJUMBIM TOMEIICHUEM,
000pyAOBaHUEM.

II.  CocraB n1oKyMeHTOB ApXuBa

6. ApXHBHBIE JIOKYMEHTBI, [OCTYIAOIIME Ha XpaHEeHHWE B ApXuB
YapexaeHus, OTHOCATCA K MYHUIMNAIbHONW COOCTBEHHOCTH, HE IOAJIEkKAT




NpUBATU3ALIUMH, HE MOTYT OBITh OOBEKTOM MPOJAXKH, MEHBI, JAPEHHUS, 4 TAK YKE UHBIX
CIICITOK, MOT'YIIIMX IIPUBECTH K UX OTUYIKIACHHIO.

7. ApxuB YupeKIeHUS XPaHUT:

- JOKYMEHTBI IIOCTOSIHHOTO ¥ BPEMEHHBIX (cBbIie 10 JieT) CpoKOB XpaHeHus, B
TOM YHCIE JOKYMEHTBHI 10 JIMYHOMY COCTaBY, BOCIHMTAHHHKAM Y4pEXkKICHUS,
00pa30BaBIIMECS B POLECCE ACIATEILHOCTH Y UpeKISHHS,

- JIOKYMEHTbI IIOCTOSHHOTO CPOKa XpaHEHUs M JOKYMEHTHI TO JIAYHOMY
CoCTaBy, BOCIUTaHHHMKaM (onaa (0B) YupexaeHms (i) — mpeamecTBeHHUKa (OB)
(ITpH UX HATUIHH);

- apxuBHbIC (HOH/IBI PAOOTHUKOB YUPEKICHHS JIMYHOTO POMCXOKICHIS (IIPH
WX HAJTUYHH);

II.  3amaum Apxusa

8. K 3amauam ApxuBa Y4UpexIeHHUsA OTHOCSTCA:

8.1. Opranusauus XpaHeHHsI 3aKOHYCHHBIX JI€IONPOM3BOICTBOM J0KYMEHTOB,
COCTaB KOTOPBIX MPEAYCMOTPEH MYHKTOM 7 HacTosiero [TonoxeHus.

8.2. KomrnekroBanue ApxuBa YapexaeHus JIOKYMEHTAMH,
00pa30BaABIIMMHUCS B IIPOLIECCE ACATEIBHOCTH Y UpEsKICHH.

8.3. Vder, olecreueHne COXPAHHOCTH JOKYMEHTOB, HAaXOISAIIMXCS Ha
XpaHEHUH B ApXUBE Y UPEKICHHUS.

8.4. Hcrionb30BaHHe JOKYMEHTOB, HAXOMSIMXCS Ha XPaHEHMH B ApXHBE
YuapexaeHus.

8.5. Iloaroroska u CBOEBpEMEHHAs Iepeaada JOKYMEHTOB APXUBHOTO (DOHIA
Poccwiickoii Genepanun Ha OCTOSHHOE XPAHECHHE B MyHMIUIIAILHbINA apXUB.

8.6. MeTomyeckoe pyKoOBOACTBO U KOHTPOIJIb (hOPMHUPOBAHKS U 0POPMICHHS
Jiel B JCTONPOU3BOACTBE YUPSKICHHUS U CBOEBPEMEHHOMN Mepeiaucii ux B ApXuB
YupexaeHus.

IV.  OyHKIUM OTBETCTBEHHOrO 3a APXHUB

9. ApxuB YupexaeHus (OTBETCTBEHHOE JIMIIO) OCYIIECTBIISET CIEIYIOMINE
dynxrmm:

9.1. Opranmsyer npueM HOKYMEHTOB MOCTOSHHOTO M BPEMEHHBIX (cBbImre 10
JICT) CPOKOB XPaHEHHsA, B TOM YHCIE [0 JIAYHOMY COCTaBY, MO BOCIHTAHHHUKAM,
00pa30BaBINMXCA B NEATEIBHOCTH YUPEKICHHUS, B COOTBETCTBHU C TPEOOBAHMSIMIL,
yCTaHOBJICHHBIMU PocapXuBom.

9.2. Bezer y4er 10KyMEHTOB H (JOH/IOB, HAXOISINMXCA HA XPAHEHHU B ApXUBE
YuapexaeHus.

9.3. CucremaTusupyeT U pa3MeIiaeT JOKyMEHThI, OCTYNAIOmIe Ha XpaHeHHe
B ApDXHUB YUpexIeHHs, 0Opa3oBaBIIMECS B XOJ€ OCYLIECTBIEHHS AEATEIbHOCTH
YupexaeHusl.

9.4. OcymecTBiIseT MOAr0TOBKY U MPEACTABIISET:



- Ha pPacCMOTPEHHE W COIJIACOBAHUE OKCIIEPTHOM KOMHUCCHM YUpPEKICHUS
OITHCH JCTT ITOCTOSHHOTO XPaHEHUs!, BPEMEHHBIX (CBbIE 10 JIeT) CPOKOB XpaHEHUs, B
TOM 9HCJIE€ IO JMYHOMY COCTaBY, & TAKXKe aKThl O BBIICICHHUH K YHHYTOXKEHHIO
dPXUBHBIX JIOKYMEHTOB, HE MOJIEKANIMX XPAHEHUIO, aKThl 00 yTpare JOKYMEHTOB,
aKTbl O HEUCIIPABUMBIX IMOBPEIKICHHUAX APXUBHBIX IOKYMEHTOB;

- Ha YTBEPXKICHHEC 3aBCAYIONIEMY YUPEKICHHEM OIMMCH AE] IIOCTOSHHOTO
XpaHEHHMs, ONMCH BPEMEHHbIX (CBbIIE 10 JIET) CPOKOB XpaHEHHS, B TOM YUCIIE OIUCH
JICT 0 JIMYHOMY COCTaBY, BOCIMTAHHHMKAM, aKThl O BBIJACICHHH K YHHYTOKEHHIO
APXUBHBIX JOKYMEHTOB, HE MOIEKANIMX XPAaHEHHIO, aKThl 00 yTpare JOKYMEHTOB,
aKThl O HEUCIPABMMBIX ITOBPEK/ICHUSX ApXMUBHBIX JOKYMEHTOB, YTBEPIKICHHBIE
(cormacosannpie) OINK mam MyHHUIWMMATGHBIM — apXHUBOM B CIIYYAe HA/EICHUS €r0
COOTBETCTBYIOLIAMU MOTHOMOYHIMH.

9.5. Opranusyer nepenady HTOKYMEHTOB ApxuBHOro (oHza Poccuiickoii
Qefepanyu Ha OCTOSHHOE XPAHEHHE B MYHUIIUIIAIbHBIH apXUB.

9.6. Opranusyer ¥ MPOBOJUT SKCIEPTH3Y EHHOCTH TOKYMEHTOB BPEMEHHbIX
(cBermie 10 jier) CpoKOB XpaHEHHS, HAXOOANIMXCA HA XPAHEHHH B ApxuBe
YupeskaeHus, B UeAX 0TOO0pa JOKYMEHTOB /ISl BKJIIOYEHHS B COCTaB ApPXHMBHOIO
honna Poccumiickoit denepariuy, a Takxke BHIABICHAS TOKYMEHTOB, HE OUIEKAITAX
JAAJIbHEUIIEMY XPAHEHHIO.

9.7. 1IpoBOmUT MEPONIpPHATHS IO OOECTICYCHHUIO COXPAHHOCTH JOKYMEHTOB,
HaXOIAUIMXCS HA XPAHCHUN B APXHUBE YUPEXKICHHS.

9.8. Opranusyer HHOPMUPOBAHHIE PYKOBOAMTEIS U PAOOTHUKOB YUPEsKICHHS
0 COCTaBe W COJCPXKAHNUI JOKYMEHTOB ApXUBa YUPEKICHHUS.

9.9. Hudopmupyer momb30oBaTenell MO BONPOCAM  MECTOHAXOMK/ICHUS
apPXUBHBIX IOKYMEHTOB.

9.10. Opranusyer BbIauy B YCTAHOBJIECHHOM IOPSIKE JOKYMEHTOB HJIH KOIIHH
JIOKYMEHTOB M JIe]l [Uisi paOdOThl B NOMEIIEHUH YUPEKICHHS WIH BO BPEMEHHOE
I10JIb30BAHKE.

9.11. Hcmonusier 3ampockl HOJNB30BATENEH, BBHIAAET APXMUBHBIE KOIHU
JAOKYMCHTOB, apXUBHBIE BBIIUCKH U APXVBHBIE CIIPABKI.

9.12. Bezer yueT UCMOIb30BAHUS JOKYMEHTOB APXUBa Y UperkICHHUSL.

9.13. Co3naer Qonn momb3oBaHUs ApXMBa YUpexkIeHHs W OpPraHH3yeT ero
HCIIOIb30BaHUE.

9.14. OcymecTBiser BeigHHE CIPABOYHO-TIOMCKOBBIX CPEACTB K JOKYMEHTaM
ApxuBa Yupex/IeHus.

9.15. Vuacreyer B pa3paboTke NOKYMEHTOB YUPEekKIEHHS IO BOMPOCAM
apXMBHOI'O JeJ1a ¥ ACTONPOU3BOJICTBA.

9.16. Oxa3pIBaeT METOAUIECKYIO TOMOILD'

- CIIyK0€ JIeIONPOM3BOICTBA Y UPEK/ICHHS B COCTABIICHMA HOMEHKIATYPHI eI,
(bopmupoBaHuU U OPOPMIIEHUH JIET;

- CTPYKTYPHBIM TIOApa3/IeIeHUsAM U pabOTHUKAM YUPEXKICHHUS B ITOArOTOBKE
JAOKYMEHTOB K II€peiadue B ApXuB YUpeKIeHHUE.



V. Ilpasa u o6s3anroCcTH OTBETCTBEHHOT0 3a ApXUB

10. Jlna BemogHenus BO3JIO)KCHHBIX HA HEro 3agay u GyHKIIIT
OTBETCTBCHHBIH 3a apXHB HMEET MPABO U 00s3aH:

- TIPEICTaBIATH  3aBeIyromeMy YupexaeHHeMm  mpemiokeHns To
COBEPIICHCTBOBAHMIO  OpraHM3aI|uK XDAHCHHA,  KOMIUIEKTOBAHHS, y4era u
HCTIOIB30BaHMS aDXMBHBIX JIOKYMEHTOB B ApxuBe YupexieHus:

- 3alpallluBath B CTPYKTYPHBIX MOAPA3IE/ICHHNX Yeapexnaenus cpenenus,
HEOOXOMUMBIE /1711 paboThI ApxuBa Yupexaenus;

- /laBaTb PashACHCHHS M PEKOMEHTALMU 10 BOIIPOCAM, OTHOCAINUMCS K
KoMIieTeHuy Apxuga Yupexnenus:

- HHpOPMHPOBATH 0 HEOOXOMMOCTH mepeaauu AOKYMEHTOB B Apxus
YHpeKICHUS B COOTBETCTBHM ¢ YTBCPXKICHHBIM IpauKoM.

VL. OrBercrBenHOCTS 32 (GyHkmonupoBanue ApxuBa

11.1. OterctBennocTs 3a HA/UICKAINCE U CBOCBPEMEHHOE BBIIOIHEHME
ApxuBa VYupexmeHus s3amau  u (GyHKIMI, [PETYCMOTPEHHBIX  HACTOSIINM
HOI0KEHUEM, HECET OTBETCTBEHHOE JIHI0, HA3HAYEHHOE MPHMKA30M 3aBEJyIONIEro
YupexeHuem.

11.2. Kontpoms 3a mesrersuocTsio ApxuBa Yupexaeuus OCYIECTBIISIET
SABCAYIOMUN YUpexIeHueM.

PaccmotpeHo Ha 06mem cobparmm PabOTHHKOB
IIporoxorn ot « 03 gamgé?b,sk 2040r. Ne 2

[Ipunsro Ha 3acenanuu Cosera Yupexaenus
[Ipotokon ot «05 » ggmﬁ‘hg_, 20481 Ne 3



IIpomwmro wu

4 ( Temit

)OHYMEPOBAHO

| N ) nucTeB—




